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JOB SEEKERS &+

SMART TOOLS. BETTER APPLICATIONS. MORE OPPORTUNITIES.

Artificial Intelligence (Al) can help you save time, improve your
applications, prepare for interviews and find the right opportunities.
Use Al as your smart assistant to boost your job search! @

HOW Al CAN HELP YOU IN YOUR JOB SEARCH

IMPROVE YOUR FIND JOBS PREPARE FOR BUILD NEW SAVE TIME &
CV & COVER LETTER FASTER INTERVIEWS SKILLS STAY DRGANISED

Get suggestions to Al tools can help you Practice common Find personalised Al can help you plan
improve your CV, search for relevant guestions, get learning your job search,
tailor it to job jobs, match your feedback on your recommendations set goals, track
descriptions and skills and discover answers and build and resources to applications and
create stronger opportunities you confidence with Al help you grow and stay on top of
cover letters. might miss. mock interviews. stay competitive. deadlines.

BEST Al TOOLS FOR JOB SEEKERS HOW TO USE Al EFFECTIVELY STAY SAFE WHEN USING Al

ChatGPT - Write cover letters, improve your CV,
prepare for interviews and get career advice.

®

Be specific — The more detail you provide, ﬂ Don't share personal or sensitive
the better the results. information.

Grammarly — Check grammar, spelling and clarity
in your CV, emails and cover letters.

Review & personalise - Always check and
edit Al suggestions to make them your own,

Be cautious with data - Al tools may
store your information.

Microsoft Copilot - Get help with writing,

research, Excel, PowerPoint and more. your experience and personality. Always verify important information.

Jobscan - Optimise your CV to match job
descriptions and beat ATS systems.

Ask follow up questions — Refine the
answers and explore different options.

Use trusted tools - Stick to reputable
and secure platforms.

Canva - Design professional CVs, Linkedin
banners and personal branding materials.

Stay curious — Keep learning how Al tools
can support your goals.

Keep your passwords secure and
use strong, unique passwords.,
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Use Al for ideas — Get inspiration, then add e Check facts — Al can make mistakes.

TIP: Use a combination of tools to save time, = SAFE + SMART = SUCCESS
improve quality and get better results. Use Al wisely and confidently.
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QUICK TIPS TO GET STARTED TODAY

Try one tool Use Al dail i i Keep learnin
¥y . Y Join online Set goals and P g
at atime to make small communities s - the more you
3 rack your
and explore improvements § know, the maore
P P : and learn from progress.

its features.

consistently. others. you grow. ”

Al won't replace you - but someone

G000  using Al might get the job!

Use it to your advantage. Q




